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0 MePCOHATbHBIX JAHHBIX

1. O61me mosmoxeHus

1.1. Hacrosmum Ilonoxennem onpenesnsieTcs NOPSAOK o6paGOTKH HepCOHAIBHBIX
JI@HHBIX ~ PaOOTHMKOB OOJIACTHOTO TOCYHapCTBEHHOIO OIOKETHOTO  yUpEXKICHHS
«YrpaBieHHe KalUTAIBLHOTO —CTpouTenscTBa CMONEHCKOH ob6macTéy» (manee —
Yuapexnaenue).

1.2. OOpaboTka  mepCOHANBHBIX  [JaHHBIX  pPaOOTHMKOB  OCYIIECTBISIETCS
MCKIIOUUTENBHO B IENSIX OO€cleveHus COOMIONCHHSI 3aKOHOB M WHBIX HOPMATHBHBIX
IPABOBBIX AKTOB, COACUCTBHSA PaOOTHHKAM B TPYHOYCTPOHCTBE, IOTyYeHHH 00pa30BaHUs
¥ IIPOJBIDKEHHUH 110 CITykOe, obecreuenns TUIHOM 6e30macHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA ¥ KAYECTBA BBIIOIHAEMON PabOTHl B 00ECIIeUeH ST COXPAHHOCTH UMYILECTBA.

2. Ocnosnble noHATHsA. COCTaB IEPCOHATBHBIX JaHHBIX PAOOTHUKOB

2.1. Jlnga menei Hacrosimero IlomoXXeHHs HCHMONMB3YIOTCS CJIEAyIOIUE OCHOBHBIC
MTOHSTHS:

IIepCOHAJILHBIE JNaHHBIE - JIH00ass HHpOpPMAIHs, OTHOCSINASICS K MPSMO HIH KOCBEHHO
OIpeJeIeHHOMY MM ONpeAeIIeMOMy (GH3UYeCKOMY JHIYy (CYyOBEKTY IepCOHANBHEIX
naHHBIX) (1. 1 c1. 3 @epepanbHOro 3akona ot 27.07.2006 Ne 152-D3);

IIEpCOHAJIBHBIE [ITaHHBIE, pa3pelIeHHble CYOBEKTOM IEPCOHAIBHBIX HAHHBIX JIJIS
pacIpoCTpaHeHus, - INEePCOHAIbHBIE JIaHHbIE, JOCTYIl HEOTPaHUYSHHOTO Kpyra JIHI[ K
KOTOPBIM IIPENOCTaBiIeH CyOBEKTOM MEPCOHATBHBIX JaHHBIX ITyTEM Aadd COINIACHs Ha
00paboTKy IepCOHAIBHBIX NAaHHBIX, PAa3pEIICHHBIX CYOHEKTOM IMEPCOHAIBHBIX IaHHLIX
JUIL paclpoCTpaHEeHMs] B TMOpsiiKe, MpeaycMoTpeHHOM DejepaibHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (mamee - TepCOHANBHBIC JaHHBIC, pa3pelIeHHBIE s
pacnpoctpanenus) (m. 1.1. ct. 3 @eaepanprOro 3akona ot 27.07.2006 Ne 152-03);

OIlEpaTop - TOCYJApPCTBEHHBIA OpraH, MyHHUIMNAJIBHBINA OpraH, OPUANYECKOE WA
GHU3nIecKOe U0, CAMOCTOSITENFHO WX COBMECTHO C JIPYTHMHU JIMIAMH OPTaHHU3YOIIUe
U (WIK) oCylecTBIsIONue 00paboTKy NepcoOHANBHBIX JaHHBIX, & TAaKXKe ONMpPEeIIIONIe
e 00pabOTKH TIEPCOHANBHBIX JIAHHBIX, COCTaB IIEPCOHAIBHBIX JTaHHBIX, ITOTIeKAITHX
o0paboTKke, AeHCTBUs (OTmepaIiii), CoBepIiaeMble ¢ IepCOHATBHBIMHU JaHHBIMU (TI. 2 CT. 3
®depnepanproro 3akoHa ot 27.07.2006 Ne 152-D3);



obpaboTka MepcoHaNbHBIX JAHHBIX PabOTHHKA - M06oe JeicTBHe (Omepamys) win
COBOKYIIHOCTh JIEWCTBUH (Omepalmii), COBEpPIIAEMBIX C HCIIOJB30BAHHEM CPEJCTB
aBTOMAaTH3aluK WK 0€3 KMCIOJIB30BAHUS TaKMX CPENCTB C MEPCOHANBHBIMU JAaHHBIMH,
BKIIO4as COOp, 3aluch, CHCTEMATH3alUI0, HAKOIUIEHWE, XPaHEHHE, YTOUHEHHE
(0OHOBJIEHHE, M3MEHEHHE), H3BJIEUCHHE, HCIIONIb30BaHUe, nepejiady (pacpocTpaHeHue,
MPEN0CTaBIEHHE, NOCTYI), OOE3IMYMBaHKe, OJIOKUPOBAHKE, YAAIEHHE, YHUUTOKECHHUE
MePCOHATBHBIX AaHHBIX (1. 3 cT. 3 PenepanbHOro 3aKoHa OT 27.07.2006 Ne 152-D3);

pacmpocTpaHeHUe NePCOHANBHEIX JIAHHbIX - JeUCTBHS, HalpaBICHHbIE HA PACKPLITHE
IEPCOHANBHBIX JAaHHBIX pPAOOTHUKOB HEONpeJelieHHOMY Kpyry jmi (m. 5 cr. 3
@DepnepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3);

IPENOCTaBIIEHAE TIEPCOHAIBHBIX JaHHBIX - ACHCTBHS, HApPAaBIEHHBIE HA PACKPLITHE
IIEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB OIPEAENEeHHOMY JIUIY WM OIpPEAEIEHHOMY KPYIy
mut (1. 6 ct. 3 @enepanbHOro 3akona ot 27.07.2006
Ne 152-@3);

OJIOKMpOBaHHE IEPCOHANBHBIX JAHHBIX - BPEMEHHOE MpeKpalmeHne 00paboTKu
IIEPCOHANBHBIX JAHHBIX Pa0OTHUKOB (32 HCKIIOYEHHWEM CiydaeB, eCliu o00paboTka
HeoOxoauMa AJIsl yTOUHEHHsI NIEPCOHANBHBIX AaHHBIX) (1. 7 cT. 3 PenepalbHOro 3aKOHA
ot 27.07.2006 Ne 152-D3);

YHUUTOXXCHHE MTEPCOHATBHBIX JAHHBIX - IEUCTBUS, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBUTH COJIEp’KaHUE MEPCOHANBHBIX JAaHHBIX B HHPOPMAITHOHHOM
CHCTEMe IIePCOHAJBHBIX JaHHBIX pPA0OTHUKOB W (WIM) B pe3yiabTare KOTOPBIX
YHHYTOXAIOTCS MaTepUATbHBIC HOCUTENN NEPCOHANBHBIX JAHHBIX paOOTHUKOB (II. § cT. 3
®enepanpHOro 3akoHa oT 27.07.2006 Ne 152-D3);

00e3IMYUBaHUEe TePCOHAIBHEIX MJaHHBIX - JIEHCTBUS, B pe3yjbTaTe KOTOPBIX
CTAHOBHUTCS HEBO3MOXXHBIM 0€3 HCIIONB30BaHMS JOTOJHUTENbHON MH(OopManuu
ONPEJIENUTE IPUHAJIEKHOCTD MEPCOHAIBHBIX JaHHBIX KOHKPETHOMY paboTHHKY (11. 9 cT.
3 ®enepanbHOTO 3aK0Ha 0T 27.07.2006 Ne 152-D3).

2.2. Ecnu uHoe He ycraHoBIeHO TpynoBeM KogekcoM P®, npyrumu denepaibHbIMU
33KOHAMM, IIPH 3aKIIOYEHHWH TPYAOBOTO JIOrOBOpa JIMIO, I[IOCTYyINarolliee Ha padoTy,
IpeIBSIBISECT pabOTOAATEIO:

- IACIOPT MJIM HHOU JOKYMEHT, YIOCTOBEPSIOIINY THYHOCTS;

- TPYJOBYIO KHIKKY U (Win) cBefeHus o TpynoBoi aesrensHoctd (CTH-P wim CT/I-
II®P), 3a vCcKIIIOYEHHEM CIIydaeB, KOra JOroBOP 3aKIII0YaeTCs BIISPBbIE;

- JOKyMEHT, TIIOJTBEPXKAAIOMIMN PEruCTpalMio B CHUCTEME HHIMBHIYyaJbHOTO
(mepCOHU(UIIMPOBAHHOI0) ydeTa, B TOM YHCIIe B (POPME DIICKTPOHHOIO JIOKYMEHTa;

- JIOKyMEHTBl BOMHCKOTO YdYeTa - JUIi BOEGHHOOOS3aHHBIX W JIMII, IIOIJIEXKAIIHMX
IPU3BIBY HA BOGHHYIO CIIy>X0Y;

- IIOKyMeHT 00 obpazoBaHwy W (WIM) KBAIU(QHKAIMW WIM HAIMYMK CIEIHATBHBIX
3HAaHMM - OpPU [OCTYIUICHWHM Ha paboTy, TpeOyIollyrO0 CIELHANbHBIX 3HAHUW WA
CIEIUAIBHON TIOITOTOBKY;

- CIpaBKy, BhLaHHyro opranamu MBJI Poccun, o Hammuuu (OTCYyTCTBUHM) CYUMOCTH
u (wm) ¢akra YroJOBHOIO IpecliefoBaHUs JuOO O IPEKPAIIEHHH YrOJIOBHOTO
TIpeciefioBaHus M0 peabHIMTHPYIOIIUM OCHOBAHMAM (IIPU IIOCTYIUIEHHH Ha pabory, K
BBIOJNIHEHUIO KOTOPO B COOTBETCTBHUM ¢ TpynoBeIM KomekcoM PO wmimm HHBIM
demepanbHBIM 3aKOHOM HE JOIyCKAaIOTCS JIMIA, UMEIOIIe WM HMEBIIHe CyJIUMOCTb,



IIOJIBEPTAIOIIMECST WM IIOJBEPraBIIMeCs YroJOBHOMY IIpeciemoBanuio) (m. Im. 6, 7
AJIMHHHCTPaTHBHOTO ~ PEeIJIaMEHTa, YTBEpXKAEHHOro IIpuKazom MBJI Poccum or
27.09.2019 Ne 660);

- CIIpaBKy, BeIaHHyI0 opraHamu MBJI Poccun, o ToMm, saBisieTcs wim He SBJISETCS
JIUIO MOJBEPTHYTHIM aIMUHUCTPATUBHOMY HaKa3aHHIO 32 IMOTPeOieHre HAPKOTHIECKHX
CPEICTB MU IICUXOTPOITHBIX BELIECTB 0€3 Ha3HAYEeHUS Bpaya MO0 HOBBIX IOTEHI[HAILHO
OIACHBIX ICUXOAKTHBHBIX BEINECTB, - IPH IOCTYIUIEHWH Ha pPaboTy, K KOTOpOH B
COOTBETCTBHU ¢ (enepanpHbIMHA 3aKOHAMH He OMYCKAIoTCs JIHIIA, IIOZIBEPTHYTHIE
TaKOMY HAKa3aHUIO 10 OKOHYAaHUSA CPOKa, B TEYCHHE KOTOPOI'O OHH CUYHUTAIOTCS
TIOMBEPTHYTBIMK  aJIMUHUCTPATUBHOMY Hakazanwio (1. m. 13, 14 AqMuHHCTpaTHBHOrO
pernamenTa, yrBepxaeHaoro IIpukasom MBJI Poccuu ot 02.11.2020 Ne 746);

- JONOIIHMTENIBHbIE JIOKYMEHTBI - B OTAEIBHBIX CIydasX, MOPEeIyCMOTPEHHBIX
TpynoseiM kKonekcom PO, uapIME denepaibHbIMu 3aKkoHamMHu, ykazamu IIpesunenTta PO u
noctaHoBiieHusMU [ IpaButenscrBa PO.

2.3. B ormene OpraHM3allMOHHO — IIPaBOBOM M KaJpOBOM paGOTHl CO3IAIOTCS M
XpaHATCS CIEIyIONIMe TPYIIbl NOKyMEHTOB, COIEp)Kalllue IaHHble O pabOTHHKAX B
€JUHUIHOM WA CBOJHOM BHJIE:

2.3.1. JlokyMeHTBI, cofepxKalllie epcoHaIbHBIE JAHHBIE PAOOTHHKOB:

- KOMIUICKCHI JTOKYMEHTOB, COIPOBOXIAIOIIUE IIpolecc O(GOPMIICHUS TPYHIOBBLIX
OTHOILUEHHH IIpHU NIpUeMe Ha paboTy, IepeBoJIe, YBOIbHEHHH;

- KOMILIEKC MAaTepHajioB [0 AaHKETUPOBAHMIO, TECTHPOBAHUIO, IPOBEHECHUIO
cobeceloBaHUl ¢ KaHAUIATOM Ha JOJDKHOCTH;

- IOJUIMHHHUKY U KOIIUY NIPUKA30B (PaclopsKeHUH) 110 Kaapam;

- JINYHBIE JIeIa, TPYAOBBIE KHIKKH, CBEICHUSA O TPYLOBOM AESITENIbHOCTH paOOTHUKOB
(CTA-P);

- Jlefia, coJiepaKalie MaTepuaibl BHYTPEHHUX PACCiIeOBaAHM;

- CIIPaBOYHO-UH(POPMAIIMOHHBIN 0aHK JaHHBIX 10 IIEPCOHANY (KapTOTEKH, JKypPHAIIBI);

- NONJIWHHUKA U KOIMHM OTYETHBIX, AHAIUTHUYECKHUX W CIIPAaBOYHBIX MaTepPHANIOB,
[IepeiaBaeMbIX  PYKOBOJICTBY  YUPEeXICHHS,  PYKOBOJHTEIISAM CTPYKTYPHBIX
IoApa3eJICHUI;

- KOIHUM OTYETOB, HANPABISIEMBEIX B TOCYJApPCTBEHHBIE OpraHbl CTATHCTHKH,
HaJIOTOBbI€ MHCIIEKIINH, BBIIIECTOSAIINE OPTaHbl YIPAaBICHUS U APYTUC YIPEIKICHHUS.

2.3.2. JlokyMeHTaITis TI0 OpraHu3aliy paboThl CTPYKTYPHBIX TIOIpa3ielIeHHH:

- TIOJIO’KEHUSI O CTPYKTYPHBIX IIOAPA3IAECIECHUSX;

- TOJDKHOCTHBIE HHCTPYKIIMY PaOOTHHUKOB;

- IPUKa3bl, PACHIOPSIKEHUS, YKa3aHUSI PYKOBOJACTBA Y UpPEKICHUSI;

- IOKYMEHTHI IUIAaHUPOBAHMUS, YUeTa, aHAIN3a U OTUYETHOCTH II0 BOIPOCaM KaJpOBOU

paboTHL
3. O0paboTKa mepcoHANBHBIX TaHHBIX PaOOTHUKOB

3.1. Hcrounukom wuHPOpMauu 000 BceX IMEPCOHAIBHBIX MaHHBIX pPaOOTHUKA
SBJSIETCS  HEMOCPEACTBEHHO paboTHHWK. Ecmm mepcoHanbHBIE JaHHBIE BO3MOXKHO
IOJIYYUTE TOJBKO y TpeTheil CTOPOHBI, TO pabOTHHK JOJDKEH OBITh 3apaHee B
IMCBMEHHOM (opMe YBEIOMIICH 00 3TOM H OT HETO JOJKHO OBITh IIOJIy4eHO IMCbMEHHOE
cornacue. PabGoronmarens o0s3aH COOOIMUTH PaOOTHUKY O MEJsAX, MperojaraeMbIX



MCTOYHMKAX M CIOCO0aX IONy4YeHHs IIEPCOHANBHBIX NAHHBIX, a TaKKe O XapakTepe
HOJJIEXKAIUX MOJyYeHUIO MEePCOHANBHEIX JAaHHBIX U IOCIENCTBHAX OTKa3a pabOTHHKA
JaTh MUCbMEHHOE COIIACHE HA UX IOJIyYeHHUE.

3.2. Paboromarens He HMMeeT IpaBa HOJy4arh W 0OGpabaTHIBAaTh IEPCOHAIBHBIC
JaHHble pabOTHHKA O €ro PacoBOH, HAIIMOHAIBHOM IPHUHAJICKHOCTH, MOJATHIECKHX
B3IJISIaX, PEUTHO3HEIX U (QUIOCO(DCKUX YOSKICHHUSK, COCTOSHUU 370POBbs, HHTUMHOI
KU3HH, 3@ HCKIIOYEHHEM CIIy4aeB, IIPEeIyCMOTPEHHBIX TpyHoBeIM komekcoM PD m
IpYyTAMU (eiepallbHBIMHU 3aKOHAMHU.

3.2.1. ObpaboTka nepcoHaNbHBIX IAHHBIX, PA3PELICHHBIX JUI1 PAaCIPOCTPAHEHUS,; U3
YHUCJIa CHEINHMAIbHBIX KAaTErOpUM IEPCOHAIBHBIX NaHHBIX, yKa3aHHBIX B 4. 1 cT. 10
®enepansHoro 3akoHa or 27.07.2006 Ne 152-@3, momyckaercs, ecld COOJIONAIOTCS
3allPeTHI U yCIIOBHS, penycMoTpeHHsble cT. 10.1 ykazanHoro 3akoHa.

3.3. Pabortonmarens He HMMeeT IpaBa IONyd4aTh W OOpabaThIBaTh IIEPCOHANBHBIC
JlaHHblE DPA0OTHHKA O €ro WIEHCTBE B OOINECTBEHHLIX OOBEIWHEHUIX WM €ero
IPO(COIO3HOM JIeATENFHOCTH, 33 UCKIFOUCHUEM CIIy4aeB, MpeLyCMOTPEeHHbIX TPy moBEIM
KozekcoM P® unu uHBIMU (enepalbHBIMU 3aKOHAMH.

3.4. OO6paboTka MEepPCOHAIBHBIX NaHHBIX pPaOOTHUKOB paboTojareieM BO3MOXKHA
TOJBKO ¢ MX cornacusd. FckiroyeHne CcOCTaBISIOT —cioyyaW, HpeayCMOTPEHHBIE
3aKoHOAaTenbcTBOM PD (B wacTHOCTH, corylacue He TpeOyeTcs IIpH HaIUYUU OCHOBAHMN
U cOOJIO/ICHUH yCIIOBUM, MTePEUUCIeHHBIX BIL M. 2 - 11 4. 1 ¢T. 6, mm. m. 2.1 - 10 1. 2 cr.
10, 4. 2 ct. 11 @enepansHoro 3akona ot 27.07.2006 Ne 152-D3).

3.5. IluceMenHoe coriacue pabOTHUKA Ha 00pabOTKY CBOMX IMEPCOHAIBHBIX JaHHBIX
JOJDKHO BKJTIOYATh B ceDs, B YaCTHOCTH, CBEJIeHUs], yKa3aHHble B II. . 1 - 9 4. 4 cT. 9
®epnepanpHOro 3akoHa ot 27.07.2006 Ne 152-@3.

3.6. IluceMeHHOe coriacue pabOTHHKA Ha 0OPaOOTKY IEPCOHAIBHBIX IaHHBIX,
pa3pelIeHHbIX IS paclpOCTpaHeHus, OQPOPMIIETCS OTJECNIBHO OT APYTUX COrJlacHi Ha
00pabOTKy ero TIepcOHANBHBIX MJaHHBIX. IIpm 3TOM coOmofaloTCss  yclIoBuS,
npeayCMOTpeHHbIE, B 4acTHOCTH, cT. 10.1 denepanpHoro 3akona ot 27.07.2006 Ne 152-
®3. TpeboBauuss K COIEPIKAHHIO cOrylachs Ha 0OpabOTKy IepCOHANBHBIX JaHHBIX,
paspeleHHbIX CYObeKTOM IMEePCOHAIBHBIX AAHHBIX U PacIpPOCTPAaHEHMs, YTBEPXKICHBI
ITpukazom Pockomuanzopa ot 24.02.2021 Ne 18.

3.6.1. IIuceMeHHOE coryiacue Ha oOpabOTKy MEepCOHAIBHBIX JaHHBIX, pa3pelIeHHBIX
IUIS paclpoCTpaHeHus, pabOTHHUK MPeJOCTaBIsIeT paboTomaTeNto JIMYHO J160 B (opme
BIIEKTPOHHOTO JOKYMEHTA, MOJIHCAHHOIO 3JIEKTPOHHOM IIOJIMCHIO C MCIIOJNE30BaHHEM
uHpopManoHHOU cucteMbl PockoMHaa3opa.

3.6.2. PaboToaTens 00s3aH He Mo37HEe TpexX pabodyux JHEH ¢ MOMEHTA II0JIyYeHUs
YKA3aHHOTO COIJIACHsl OIyGIIMKOBaTh HH(MOPMAIUIO 00 YCIOBUAX 00pabOTKM, O HATHIHH
3alPETOB M YCJIOBHI Ha OOpabOTKY HEOTPAaHMYEHHBIM KPYyIOM JIHMIl HEPCOHATBHBIX
JAHHBIX, pa3peIIeHHBIX ISl pacIIPOCTPAHEHU.

3.6.3. Cormacue Ha 00pa0OTKy MEPCOHAIBHBIX JAHHBIX, PAa3PEIIEHHBIX IS
PacIIpPOCTPaHEHH s, IIPEKPAIAeT CBOe JeHCTBHE ¢ MOMEHTA IOCTYIIEHHS PabOTONATENO
TpeOOBaHwMs, yKa3aHHOTO B II. 5.2.5 HacToswero ITonoxenus.

3.7. PaboTHHK YupexaeHUs IpelcTaBisgeT B OTAENl OpraHU3allAOHHO — IIPaBOBOM U
KaJpoBO# pabOThI IOCTOBEPHBIE CBE/IEHHS O ceOe. I aBHBINA CIICIHATICT — HHCIIEKTOP 110



Kajpam OTjAena OpraHM3alliOHHO — TIPaBOBOW M KaJpoBOi paboThl IIpoBepseT
JOCTOBEPHOCTH CBEJICHHUH.

3.8. B cooreerctBuu co ct. 86 TK P® B 1ensix obecredenus IpaB 1 cBoGO YeIoBeKa
M IpaxJaHvHa paboTojaresb M ero NPEACTABUTENN NP 0O0pabOTKe IepCOHATBHBIX
JaHHBIX PabOTHHUKA JIOJKHEI COOMIONATE, B YACTHOCTH, CIIEMYIOIIHe OOIIHe TpeGOBAHMS:

3.8.1. Ilpu ompenenennn obbeMa W CoJepiKaHHs, 00pabaTEBAEMBIX IIepPCOHAIBHBIX
JaHHBIX paboTHHKa paboTojaTeNsb NOIDKEH DPYKOBOICTBOBaThcs KoHcruTyrmumeit PO,
Tpynosemm xonekcom PO u nHbIME (emepanbHEIMI 3aKOHAMH.

3.82. Tlpu npuHSATMM peIIeHUH, 3aTParMBAIOI[MX HWHTEPEChl pPabOTHHKA,
paboTojaTens He MMEET NpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX TAHHAIX, MOIyYeHHbBIX
UCKIIOYHUTEIIbHO B Pe3yJIbTaTe MX aBTOMATH3MPOBAHHON 00pabOTKM WK 3JEKTPOHHOIO
IOy YCHHSI.

3.8.3. 3ammra IepCOHANBHBIX MAaHHBIX pPabOTHHKA OT HENPaBOMEPHOIG HX
UCIIOJIb30BaHMs, yTpaThl oOOecled4nMBaeTcs paboTomaTeNieM 3a CYeT €ro CpelicrB B
HOpSIIKe, YCTaHOBIEHHOM TpynoBsiM kojiekcoM PO 1 uHbpIME defiepansHEIME 3aKOHAMM.

3.8.4. PaOOTHHKY U UX NPEACTABUTEIHN JTOJDKHBI OBITH 03HAKOMIIEHEI IO PACIIHCKY C
JOKYMEHTaMH YUpexIeHUs, yCTAHABIMBAIOIIUMHU MOPSIIOK O0O0pabOTKH IMePCOHANBHEIX
JIaHHBIX, a TaK)Xe 00 MX MpaBax v 00S3aHHOCTAX B HTOM 00JIaCTH.

3.8.5. PaboTHUKM He JOJDKHBI OTKa3bIBATHCS OT CBOMX IPaB HA COXPAHEHHE U 3aIlUTY
TaHBI.

4. Ilepenaya nepcoHaIBHBIX TaHHBIX

4.1. Tlpu mepenave TMEpPCOHANBHBIX JaHHBIX paboTHHUKA paboTomarenb TOJDKEH
coOJII0IaTh cleayrouue TpeOoBaHUS:

4.1.1. He cooOmiate mnepcoHallbHbIe AaHHBIE paOOTHHWKA TpeThel CcTOpoHe Oe3
IMUCHMEHHOTO coriacusi paOOTHHKA, 338 UCKIIIOYEHUEM CilydaeB, KOI/ia 3T0 HEOOXOAUMO B
HEeNISAX MPeAyIpeKICHUST YTPO3bl KU3HA U 3/I0POBBIO pabOOTHHKA, a TaKKe B CIydasX,
yCTaHOBJIEHHBIX TpymoBEIM KogekcoM P® winu uHbIMU (heiepabHBIMU 3aKOHAMH.

4.1.2. He coobmaTh mepcoHagbHBIC JaHHBIE PaOOTHHKA B KOMMEpPUYECKHX Iensix 06e3
ero muchLMeHHoro cornacus. O0paboTKa IMEepCOHAIBHBIX AaHHBIX PaOOTHUKOB B LIEJSIX
IPOABHIKEHHS] TOBapoB, palboOT, yCIyr Ha pBIHKE IIyT€M OCYINECTBICHHA IPSMBIX
KOHTAKTOB C ITOTEHI[HAJIBHBIM TIOTPEOUTENEM C MOMOIIBIO CPEACTB CBA3H JOIYyCKAeTCs
TOJIBKO C €r0 IIPEeABAPUTEIILHOTO COIIACHS.

4.1.3. IpeaynpeauTs JIUI, MOTyYHBIIMX NEPCOHAIbHbBIEC JaHHBIE PAaOOTHHUKA, O TOM,
YTO 5TH JAHHBIE MOTYT OBITh WCIOJB30BAHB!l JIMIIb B LEIAX, U1 KOTOPBIX OHHM
coo0Iiensl, W TpebOBaTh OT OSTUX JHMI[ IOATBEPKIECHHE TOTO, YTO 3TO IIPABUIIO
cobmofeHo. JInia, IONy4YWBINME II€PCOHANBHBIC JaHHBIE pPaOOTHHUKA, OOS3aHEI
coOMIOmaTh pEXHM CeKpeTHOCTH (KoH(uaeHIUanbHOCTH). JlaHHOe mpaBWjio He
pacmpocTpaHseTcss Ha OOMEH IepCOHANIbHBIMU [JaHHBIMM DPaOOTHHKOB B TIOPSJIKE,
ycranoieHHOM TpymoBeiM KogekcoM P® n nHpIME (enepanbHbIMU 3aKOHAMH.

4.1.4. OcylecTBISATh Mepeiady NepCOHANbHBIX JaHHBIX PaOOTHHUKOB B Ipejenax
YupexzieHuss B COOTBETCTBHM ¢ HacTosmuM IlojoxkeHueM, ¢ KOTOPBIM pabOTHHUKH
JIOJIKHBI OBITH 03HAKOMJICHBI IO ITOAIIHCH.

4.1.5. Pa3pelnars JOCTYII K [IEPCOHANBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO CIICLUATIBHO
YIIOJHOMOYEHHBIM JIMI[aM, IIPH 3TOM yKa3aHHBIE JIMIa JOJDKHBI HMETh IIPaBO MONY4YaTh



TOJIKO T€ NEPCOHANIbHBIE TAHHBIE, KOTOPBIE HEOOXOUMBI JUIST BBIOIHEHHS KOHKPETHOM
byHKIHH.

4.1.6. He 3ampammsarh HHGOPMAILIUI0O O COCTOSHUHU 300pOBbsi pabOTHHKA, 3a
UCKIFOYCHUEM TEX CBEACHMH, KOTODHIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH
BBITIOJTHEHHSI PAOOTHUKOM TPYIOBOM (YHKITHH.

4.1.7. IlepenaBarh nepcoHaNbHbIC TaHHBIE PAOOTHHKA TIPeCTABUTENAM PabOTHUKOB B
TIOPsIZIKE, yCTaHOBIEHHOM TpynoBbiM KojiekcoM P® 1 nabIME denepanbHbIME 3aK0HAMH,
M OTpaHMYHMBATh 3Ty HH(MOPMALMIO TOJBKO TEMH IIePCOHAIBHBIMA JAHHBIMH, KOTODBIE
HEOOXOIHMMBIL JIsl BBIMOTHEHHS yKa3aHHBIMY [IPE/ICTABUTENAMHE HX (byHKIUA.

4.2. Vcranosnennble paGOTHHKOM 3allpeThl Ha Tepefauy (Kpome [IpeOCTaBICHUS
JI0CTyNa), @ TaKKe Ha 00PabOTKy MM YCIOBHs 06paboTKH (KpoMe ITOITydeHHs JIOCTyMa)
IICPCOHANBHBIX JIAHHBIX, PAa3PEICHHbIX JUIsl PACIPOCTPaHEHHUS, He JEHCTBYIOT B CIydasx
00pabOTKM IepCOHANBHBIX [JaHHBIX B TOCYJAPCTBEHHBIX, OOIIECTBEHHBIX H HHBIX
Iy OJIMYHBIX HHTEpEecax, OlPEIeIEHHBIX 3aKOHOAaTeILCTBOM PD.

4.3. IlepconanbHble NaHHEIE PaOOTHHUKOB OOPabATHIBAIOTCS M XPAHATCS B OTIENE
OpraHu3alMOHHO — IIPAaBOBOU U KaJ[pOBOH pabOTHL.

4.4. llepconanpHble MaHHBIE DPAOOTHHKOB MOTYT OBITH IOJYYEHBI, IIPOXOMHTE
JAJIbHEHIIYI0 00paboTKy U Iepe/laBaThCsl HAa XpaHeHHe KakK Ha OyMa)KHBIX HOCHTENSX,
TaK U B QJIEKTPOHHOM BuJIe (ITOCPEICTBOM JIOKAJBHOM KOMITBIOTEPHOM CETH).

4.5. Ilpu nonydeHHMH NEPCOHANBHBIX JAHHBIX HE OT pabOTHHKA (32 HCKIIOUCHHEM
Clly4aeB, IIPelyCMOTPEHHBIX 4. 4 cT. 18 DenepansHoro 3akona ot 27.07.2006 3 152-03)
paboronmarens 10 Hadana O0OpabOTKM TakKuX II€PCOHANBHBIX JAaHHBIX —OO0s3aH
IIPEJOCTaBUTh PAOOTHUKY CIIEIYIONTYI0 HH()OPMAIIHIO:

- HamMeHoBaHue ((QaMuiusd, MMS, OTYECTBO) M aJpec OIepaTopa HIH €ero
peCTaBUTENS,

- [eJIb 00pabOTKU epCOHATBHBIX JAHHBIX M €€ IIPaBOBOE OCHOBAHHUE;

- IIpeAroaraeMble MMoJIb30BaTeNu NePCOHATBHBIX JaHHBIX;

- ycranoBieHHele DefepanbabiM 3aKOHOM 0T 27.07.2006 No 152-®3 nmpapa cyObekTa
NIEPCOHAIBHBIX IAHHBIX;

- ICTOYHUK [1OJy4YeHHUsI IEPCOHATBHBIX JaHHBIX.

5. [JocTym K nepcoHaIbHBIM JJAHHBIM pabOTHHUKOB

5.1. IIpaBo mocTyna K IepCOHaIbHBIM JIAHHBIM PA0OTHUKOB MMEIOT:

- PYKOBOJIUTENb Y UPEKICHUS;

- IVIaBHBIM CHEIUANIUCT — UHCIEKTOP II0 KaJpaM OTJiela OpraHU3aI[MOHHO — IMPAaBOBO
¥ Ka/IpOBOH paboTHI;

- paboTHUKH (PUHAHCOBO — BKOHOMHYECKOTO OT/ENa;

- IVIaBHBIM CHELMAIUCT - MOMOIIHUK pykKoBojuTens (MH(opmaims o QakTHIeCKOM
MeCTe MPOKUBAHUS U KOHTAKTHBIE Telie()OHBI paOOTHHUKOB);

- PYKOBOJUTENH CTPYKTYPHBIX IOApAa3JeleHUN IO HaIpaBICHUIO IESTEIHHOCTH
(TocTyM K MepcOHaIBHBIM JaHHBIM TOJIBKO pPAOOTHUKOB CBOETO IOIPa3/IeIICHuU ).

5.2. PaGotHuK YupexaeHus, B 4aCTHOCTH, UMEET MPaBO:

5.2.1. ITorygaTp DOCTYyH K CBOMM IICPCOHAIBHBIM JTaHHBIM M O3HAKOMIICHHE C HHUMH,
BKJIFOYAsl IIPaBO Ha 0e3BO3ME3HOE IOJydeHUe KOIMHM JII00O0H 3aIucH, cojepixKalleil ero



IIEPCOHAIIbHBIC JaHHBIE, 32 HCKIIOYEHHMEM CIy4YaeB, IIPedyCMOTPEHHBIX (elepalbHbIM
3aKOHOM.

5.2.2. TpeboBaTk OT paboTomaTens HCKIIOYEHUs WM HCIPABICHUS HEBEPHBIX HIIH
HETIOJIHBIX IEPCOHANLHBIX JAHHBIX, a TaKkKe JaHHBIX, 00paOOTaHHBIX C HapyLIEHHEM
TpeboBanuii TpynoBoro koxmexca P® mnmm mHOro demepansHoro zakona. Ilpu oTkase
paboronarens WCKIIIOUUTh WM UCIPABUTH NEPCOHATLHEIE JIAaHHEIE PAOOTHUKA OH MMeeT
IIpaBO 3asgBUTh B IHCbMEHHOH ¢opMe paboTomarear0 O CBOEM HECOITIACUHM C
COOTBETCTBYIOIIUM OOOCHOBaHHEM TakKoOro Hecorjacus. IlepcoHanbHbIE J[aHHBIE
OLIEHOYHOI'0 XapakTepa pabOTHUK MMEEeT IPaBO JOIIOJIHUTE 3asBICHHEM, BEIPAKAIOIIAM
€ro COOCTBEHHYIO TOUKY 3pEHHS.

5.2.3. ITomy4dats OT paboTojaTeNsl CBEACHUSI 0 HAUMECHOBAHHHM H MECTE HAXOXIECHHS
OIlepaTopa, CBENEHUs O JHIax (3a HCKIIOYEHHEeM DPaOOTHUKOB Omeparopa), KOTOPEHIE
UMEIOT JOCTYIl K II€pCOHAIBHBIM JIaHHBIM HJIM KOTOPBHIM MOTYT OBITH PaCKPHITHI
IIEPCOHANBHBIE JTaHHBIE Ha OCHOBAaHMM JIOTOBOpa C OINEPaTOpOM MM Ha OCHOBaHHH
¢eneparbHOro 3aKOHA.

5.2.4. TpeboBaTe wu3BemeHHsI paboToOAaTeNieM BCeX JIUI, KOTOPHIM paHee OBLIN
COOOIIeHbI HEBEPHBIC MIJIM HETIOJIHbIE MePCOHANbHBIE TaHHbIe, 000 BCeX MPOM3BEICHHBIX
B HUX UCKITFOUEHUSIX, UCTIPABIICHUSX WM JTIOTIOTHEHUSX.

5.2.5. TpeboBats mnpekpaTuth B J000€ BpeMs mepenady (pacnpocTpaHEHHE,
IIPEeIOCTaBIICHUE, OCTYI) MIEPCOHATBHBIX JaHHBIX, Pa3pPELICHHBIX IS PACIPOCTPaHEHNU.
Tpe6oBanue odopmisiercs B muChbMeHHOM Bujae. OHO JOMKHO BKIIOYaTh B ce0s
(GamMmInro, ¥Ms, 0TIeCTBO (IPU HATMYKH ), KOHTAKTHYIO HH(popMaIuio (HoMep TenedoHa,
aJpec DIEKTPOHHOW TMOYTHI WJIM TIOYTOBBIM aJpec) PabOTHHKA, a TaKKe IepeYeHb
IIepCOHATBHBIX JAHHBIX, 00pa00TKa KOTOPBIX MOUIEKUT IMPEKPAILEHHUIO.

5.2.6. OGxanoBarhb B YIOJHOMOYECHHBIH OpraH IIO 3aliUTe IpaB CyOBEKTOB
IIEPCOHANBHBIX JaHHBIX WIA B Cy[eOHOM IIOpsfKE HENpaBOMEpHbIE JEHCTBHS WA
GespeiictBus paboToaTens Ipu 00paboTKe U 3aIlUTe €ro MePCOHANBHBIX TaHHBIX.

6. OTBETCTBEHHOCTH 3a HapyIIeHHEe HOPM, PeryIHPYIOIIHMX
00paboTKy MepCOHAIBHBIX JaHHLIX

6.1. JIuna, BUHOBHBIE B HapyLIEHHWHU IOJOXKEHHUN 3aKOHOIaTenbcTBa PP B obmactu
MepCOHANBHBIX JIAHHBIX I[IpH 00paboTKe IIePCOHANBHBIX JAHHBIX  PabOTHHKA,
IPUBIEKAIOTCS K JUCHUIUIMHAPDHOM M MaTepHalbHON OTBETCTBEHHOCTH B IIOPAIKE,
ycTaHOBIEeHHOM TpynoBsiM kogekcoM PO u mHbIMA (elepaibHBIMU 3aKOHAMY, a TAKXKe
PUBIEKAIOTCS K  aJMUHHUCTPATUBHOM, TDAXJAHCKO-NIPABOBOM WIM  YrOJNOBHOM
OTBETCTBEHHOCTH B IOPSJIKE, YCTAHOBIEHHOM (eiepalbHBIMK 3aKOHAMH.

6.2. MopasbHbIii Bpel, IPUINHEHHBIH PaOOTHUKY BCICICTBHE HapyLIEHHs €To Ipas,
HApyIICHHs] IpPaBUI OOPabOTKH IIEPCOHAIBHEIX MAHHBIX, a TaKKe HECOOMIO/ICHUs
TpeGOBaHMiA K 3allUTe [ePCOHATRHBIX JAHHBIX, yCTAHOBICHHBIX De/iepalbHbIM 3aKOHOM
or 27.07.2006 Ne 152-®3, TOmIEKHT BO3MEIIEHUIO B  COOTBETCTBUM C
3aKoHOMarenbecTBoM P®. Bo3Mmerenre MopaltbHOro Bpeia OCyIeCTBISIETCS HE3aBUCUMO
OT BO3MEILCHHS IMYIIECTBEHHOTO Bpe/ia 1 [IOHECEHHBIX PAOOTHUKOM yOBITKOB.



